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AGENDA ITEM REQUEST FORM 

 
*Request(s) to be added to the agenda MUST be received in five (5) business days prior to the meeting date.  

 

 
 

 ☐ ACTION               ☐ DISCUSSION               ☐ PRESENTATION               ☐ OTHER 

 

 

 
              
Submitted by: Print & Sign                                                                                       Date 

 

Company:       

Contact & Title:       

Adress:       

 

Phone:      

Email:       

Action requested: (include what, with whom, when, where, why how much ($) and terms) 

 

      

 

 

 

Complete description of requested action: (Include, if applicable, background, impact, long-term commitment, 

existing county policy, future goals, obtained by competitive bid, accountability measures) 

 

      

Any information provided after the agenda is published or during the meeting will require 

you to provide 10 copies. 
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